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Clery requires you to disclose a statement of policy 
regarding your procedures in your annual security report along 
with your other security-related policy statements. (See 
Chapter 9 for a discussion on publishing and distributing the 
annual security report.) In disclosing your procedures be sure 
to address the who, what, when and how elements. For 
example, who makes decisions and initiates procedures, what is 
the procedure for reporting an emergency, when is information 
released, how is information provided, etc.? There is no 
prescribed manner in which to present the information as long 
as it’s accurate, complete and understandable. You can use 
lists, flow charts, maps or other means to describe what you do 
in emergency situations. The important thing is that you say 
what you do and do what you say. 

When is an emergency response necessary? 

Under Clery, your institution is required to immediately 
notify the campus community upon confirmation of a 
significant emergency or dangerous situation involving an 
immediate threat to the health or safety of students or 
employees occurring on the campus. An “immediate” threat 
as used here encompasses an imminent or impending threat, 
such as an approaching forest fire, as well as a fire currently 
raging in one of your buildings. 

Some other examples of significant emergencies or 
dangerous situations are: 

• Outbreak of meningitis, norovirus or other serious 
illness. 

• Approaching tornado, hurricane or other extreme 
weather conditions. 

• Earthquake.  

• Gas leak. 

• Terrorist incident.  

• Armed intruder. 

• Bomb threat. 

• Civil unrest or rioting. 

• Explosion. 
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• Nearby chemical or hazardous waste spill. 

Examples of situations that would not necessitate an 
emergency response under Clery: 

• Power outage. 

• Snow closure. 

• String of larcenies. 

These are situations for which your institution might 
choose to alert the campus community; however, they do not 
meet the threshold of a significant emergency or dangerous 
situation for the purposes of this regulation. (If your institution 
has a policy that requires issuing an emergency alert for similar 
events, however, you must follow that policy.) 

Requirements for 
emergency response and 
evacuation procedures 
statement citation 
34 CFR 668.46(g) 

Your emergency response and evacuation procedures 
statement must include: 

1. The procedures the institution will use to 
immediately notify the campus community upon 
the confirmation of a significant emergency or 
dangerous situation involving an immediate 
threat to the health or safety of students or 
employees occurring on the campus.  

What does this mean? 

Inherent in this requirement is a statement that your 
institution will immediately notify the campus community 
upon confirmation of an emergency or dangerous situation. 
Confirmation means that an institution official (or officials) 
has verified that a legitimate emergency or dangerous situation 
exists. Confirmation doesn’t necessarily mean that all of the 
pertinent details are known or even available.  

Provide a description of the procedures your institution 
will use in a significant emergency or a dangerous situation. 
You aren’t required to publish in great detail how your 
institution would respond to specific emergencies (i.e., do not 
compromise safety). For example, you can say that you will 
“secure the residence halls” without saying how you will do 
this, or you can say that “students and employees will be 
directed to a safe location,” without naming the location.  

Include all of your procedures and describe them in a 
manner that lets the campus community and others know what 




